
;kstuk ,oa okLrqdyk fo|ky;] Hkksiky
School of Planning and Architecture, Bhopal

vodk”k dk uke@ Name of Vacation

“khrdkyhu vodk”k@xzh’edkyhu vodk”k 
Winter Vacation /Summer Vacation

              

 
ladk; lnL;ksa dk fooj.k@Details of Faculty Member:

uke @Name  
 

O;fDrxr Qkby la-
Personal File No. 

 

  
 
“khrdkyhu@xzh’edkyhu vkosfnr vodk”k dk fooj.k

ds igys@Prefix 
 
 

ds ckn@Suffix 
 

 
 
 ls@From 
vodk”k vkosnu fnukad 
Vacation applied for 

 

  
 

 

vodk”k dh vof/k dk irk/ Address during leave

………………………………………….
………………………………………….
 
 
fnukad@Date     

uksV@Note :-  ladk; lnL;x.kksa }kjk “ks’k “khrdkyhu@xzh’edkyh
1@3 Hkkx muds vftZr vodk”k [kkrs esa tek gks tk;sxkA mnkgj.k ds fy;s] ladk;x.kksa dh dqy 48 fnuksa dh xzh’edkyhu NqV~Vh esa 
ls ;fn os 21 fnuksa dk ykHk ugha mBk ikrs gSa rks muds [kkrs esa 7 fnu dk
vFkkZr 7½@ 1/3rd of the Winter/summer vacation period not availed by the faculty will be credited to the 
EL account. For example, if a faculty does not avail vacation of 21 days out of total 48 days summer 
vacation, his/her account will be credited with 7 days EL (1/3
 
 
 
 
 
 

;kstuk ,oa okLrqdyk fo|ky;] Hkksiky 
School of Planning and Architecture, Bhopal 

 

vodk”k QkeZ@Vacation Form 
 
 

Name of Vacation ls@From rd@To fnuksa dh la[;k@

Winter Vacation /Summer Vacation 
 
 
 

  

Details of Faculty Member:- 

in@Designation  

foHkkx 
Department  

 

vkosfnr vodk”k dk fooj.k @Detail of leave applied for Winter/Summer Vacation

Saturday /Sunday /Gazetted Holiday/Restricted 
Holiday/ (other leave please specify) will prefix 
or suffix (only at beginning or end of the  leave 
applied for vacation) 

rd@To 

 

 

Address during leave 

…………………………………………. 
…………………………………………. 

          ladk; lnL; ds gLrk{kj@Signature of 
 
 
 
 

foHkkx izeq[k@Head of Department 
 
 
 
 
 
 

ladk; lnL;x.kksa }kjk “ks’k “khrdkyhu@xzh’edkyhu vodk”k dk ykHk ugh mBkus ij mDr fnukas ds vodk”k dk 
[kkrs esa tek gks tk;sxkA mnkgj.k ds fy;s] ladk;x.kksa dh dqy 48 fnuksa dh xzh’edkyhu NqV~Vh esa 

s gSa rks muds [kkrs esa 7 fnu dk vftZr vodk”k tek gks tk;sxkA ¼21 fnukas dk 1@3 Hkkx 
ummer vacation period not availed by the faculty will be credited to the 

EL account. For example, if a faculty does not avail vacation of 21 days out of total 48 days summer 
vacation, his/her account will be credited with 7 days EL (1/3rd x 21 days vacation not availed).

fnuksa dh la[;k@No. of  
Days 

Detail of leave applied for Winter/Summer Vacation  

Saturday /Sunday /Gazetted Holiday/Restricted 
Holiday/ (other leave please specify) will prefix 

(only at beginning or end of the  leave 

fnu@days 

 

 

Signature of Faculty Member  

vodk”k dk ykHk ugh mBkus ij mDr fnukas ds vodk”k dk 
[kkrs esa tek gks tk;sxkA mnkgj.k ds fy;s] ladk;x.kksa dh dqy 48 fnuksa dh xzh’edkyhu NqV~Vh esa 

A ¼21 fnukas dk 1@3 Hkkx 
ummer vacation period not availed by the faculty will be credited to the 

EL account. For example, if a faculty does not avail vacation of 21 days out of total 48 days summer 
n not availed).  

AD-5 




